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REACH Ministries

Annual Intern
Job Description

Objective of the REACH Intern Program:

To work on projects and tasks that directly benefit REACH, while also offering an immersion into all aspects of a small, faith-based nonprofit ministry, including but not limited to program management, family and volunteer relations, board governance, financial development, financial management, marketing, relationships with partner ministries, and administrative management. 
REACH Ministries Mission Statement: 
REACH fosters safe community for children, families, and young adults affected by HIV, strengthening them to grow in hope and purpose through tangible expressions of God’s love.
REACH Ministries Core Values:

· UNCONDITIONAL ACCEPTANCE… We treasure who you are.

· COMMUNITY… We journey through life together.

· JOY… We play and laugh together.
· TRUST… It’s safe to be you.

Conditions of the internship:

An annual intern may serve for a full year or less, may be full-time or part-time, and may be paid or unpaid. Note: this job description is distinct from the Summer Internship specifically preparing for REACH’s Labor Day Camp weekend.

Based on the applicant’s skills, talents, and interests, a combination of the following tasks will be included in the intern role.

Program tasks
· Planning activities for local REACH families

· REACH home visits with staff

· Phone call support of families

· Camp Activity Director (optional on Labor Day weekend)
· Advancing REACH’s impact through social media

· Assisting with production of newsletters and other communication pieces
· General office support

· Additional tasks as needed

Development tasks

· Donor tracking and database input

· Assist with donor appreciation events

· Accompany executive director on donor visits

· Send thank you cards

· Research and edit grant applications and reports
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